3.15
Time Off For Public Duties
1.
We consider time off for public and other duties based on the amount of time off you need.  We make our decision after you have discussed the situation with your manager.  The greatest number of days you can have as paid time off is shown in the table on the following page.

	Public or other duties
	Greatest number of days paid

	Justice of the Peace
	5 days

	Member of a local authority
	7 days

	Member of a statutory tribunal
	7 days

	Local authority Leader of Council
	10 days

	Local authority Committee Chair
	10 days

	Member of governing body of educational establishment maintained by a LEA
	5 days

	Member of governing body of a grant maintained school
	5 days

	Member of the governing body of a higher education corporation
	5 days

	Member of the board of management of a college of further education
	5 days

	Member of national executive of a recognised trade union
	5 days


2.
If you hold more than one of the above offices, you will be entitled to no more than 12 days.

3.
Where appropriate and in the interests of promoting the principle of public duties, the Head of Department may grant unpaid leave

