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HOSPITALITY/GIFT REGISTER
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SECTION 1:
Entry onto Hospitality Register

Would you please record and authorise my proposed action with regard to the

following hospitality/gift which I have been offered:

Name: __________________________________

Section: _________________________________

Date of offer: _____________________________

Company/Body offering hospitality/gift: ______________________________

Person offering hospitality/gift, (if known): ____________________________

Hospitality/gift offered: ___________________________________________

_____________________________________________________________

Are you aware of any other Havering employees being offered the

same hospitality/gift?
Yes  (      No  (
Proposed action:   Accept  (   Decline  (  Already declined  (
Signature: ______________________
Date: ____________________


SECTION 2:
Record of Director’s Action

Agree acceptance  (                Acceptance of hospitality/gift not authorised  (
Agree action to decline  (        Noted that hospitality/gift has been declined  (
Signature: ___________________________
Date: _________________

 


 SECTION 3: Receipt








 (To be completed by Director and returned


 to person making entry on register)








 I acknowledge receipt of your entry onto the


 hospitality/gift register:








I agree your acceptance of this 


     hospitality/gift








Your acceptance of the hospitality/gift is


     not authorised on this occasion








Your decision to decline the hospitality/gift 


     is noted








Signature: ______________________








Date: _________________
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