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1. APPLICATION
1.1. This policy applies to all Croydon Council workers (including employees, agency workers, consultants and volunteers) as well as to users of and visitors to all building/services.  It applies to all work places operated by Croydon Council.,   
1.2. This policy applies to vehicles owned by Croydon Council and to vehicles being used for Croydon Council business (including those privately owned) when passengers are being transported in the vehicle. 
2. POLICY STATEMENT
2.1. Croydon Council is committed to restricting smoking in order to comply with legislation, protect the health of staff and service users, reduce the risk of fire and present a positive image of the Council.  The prime concern is the health of those who choose not to smoke and for their right to work in an environment free from tobacco smoke

2.2. As part of its commitment to the health of all staff, the Council will support  workers who  wish to quit smoking, whilst accepting that not all smokers wish to quit.
2.3. For the purposes of this policy “smoking” includes using non-licenced nicotine delivery devices, such as electronic cigarettes (e-cigarettes).  These are currently not recommended by the National Institute for Health and Care Excellence or Department of Health, as there is at present insufficient evidence on the efficacy or safety of these products.  
2.4. It is council policy that smoking, including of burning tobacco products and vaping (using e-cigarettes) is not  allowed:
· In any enclosed workplace owned or controlled by Croydon Council.  
· In entrances to and exits from Council buildings and within the boundaries of Council work premises.  
· On  the roof terrace areas of Bernard Weatherill House
· In council owned vehicles.
· In privately owned vehicles being used for work purposes when passengers are being carried.

· In clients’ homes when visiting for work purposes.

2.5. One of the Council’s statutory roles is to improve and promote public health.   With smoking known to be harmful to health and to help ensure a consistent and positive Council image, staff are asked not to smoke when in Council uniform or wearing Council name badges.  Staff are also asked to move away from the boundaries of Council work places if smoking. 
2.6. Employees required to visit other premises not covered by smoke free legislation as part of their duties (i.e. domestic premises) should arrange with the visitee for a non-smoking area to be provided for the duration of the visit.  Where this is not possible, employees may wish to ask the visitee to refrain from smoking in the premises for one hour before the meeting and for the duration of the visit. 
2.7. The policy reflects the duties of the council to its employees’ health, safety and welfare under the Health & Safety at Work etc. Act 1974, the Workplace (Health, Safety and Welfare) Regulations 1992 and the Smoke – free (Premises and Enforcement) Regulations 2006, which prohibited smoking in all enclosed spaces.
2.8. The policy also reflects the council’s interest in promoting the health and safety of all staff, including smokers and non-smokers, as part of its position as a Healthy Workplace (London Healthy Workplace Charter) and its commitment to maintaining this position.  
3. ROLES & RESPONSIBILITIES
3.1. Executive Directors are responsible for ensuring this policy is implemented throughout their departments.
3.2. Line managers must ensure that: 
· staff wishing to quit smoking can access twelve  stop smoking sessions, subject to demand.  Up to six of the sessions will be allowed during work time. Adequate cover must be provided to allow staff time off;
· the details of this policy are clearly communicated to all workers and other persons accessing council workplaces;
· any smoking within council workplaces is addressed appropriately and immediately;
· where smoking is allowed, this risk is managed through the risk assessment process.
3.3. Premises Managers are required to ensure:

· appropriate signage is clearly displayed in reception, public access areas and where a health and safety risk is identified.
3.4. Employees are required to:

· co-operate with the requirements of this policy;
· act in a safe manner and not endanger themselves or others through their acts or omissions; and
· take personal responsibility for extinguishing cigarettes and other smoking materials and their safe disposal. 
· dispose of cigarettes and matches responsibly and without littering.
3.5. Human Resources will:

· regularly review this policy particularly when there is any significant change in legislation or best practice; and
· monitor council compliance with this policy
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