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Guidelines and template form for Officers Disclosure of Interests 
Please read this guidance and complete all parts of the Officers Declaration of Interests disclosure form that apply to you. Please send your completed form to the designated officer for your directorate’s register Link.      
Statutory duty

In summary, you have a statutory duty to declare any direct or indirect financial interests to the Council, or any other potential conflicts of interest. If any of the details change during your employment must disclose again within 21 days of the change. The Code of Conduct references relating legislation as the Bribery Act 2010, the Prevention of Corruption Act 1916 and the Local Government Act 1972. 

Direct: You will have a direct financial interest in a contract or a proposed contract if in any way you stand to benefit financially from the contract. For example, if you are a director or partner of a business which is party to a contract with the Council.

Indirect: You will have an indirect financial interest in a contract or a proposed contract if:

(i) you are a member of an organisation or other body which has entered into or proposed to enter into a contract with the Council.

(ii) You are a relative of someone whom the contract is made or is proposed to be made.

Questions to answer
Questions ask ask you about:

Q1) 
direct financial interest in a contract relating to the Council;
Q2) 
indirect financial interest in a contract relating to the Council;
Q3) 
other employment held;
Q4) 
other dealings with the Council over last five years;
Q5) 
directorships and trusteeships held;
Q6) 
large amount of shareholdings in companies;
Q7) 
leasehold interests in property in Camden which you do not live; 
Q8) 
freehold interests in property in Camden which you do not live;

Q9) 
grant aid applied for or received;
Q10) 
direct loans from the Council;

Q11) 
association with organisations in receipt Council grants/loans;

Q12) 
other activities, relationships or conflicts of interest; 
Q13) 
similar declarations as above, but relating to spouse, partner or, relative.

to

Q24) 

Confidentiality

The information will only be used for the purpose of avoiding and detecting fraud 

and corruption, and solely disclosed on a need to know basis. It will be kept on 
your personal file held by HR Direct.  
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Declaration of interests – disclosure form
Name:   …………………………………………………………………

Address:   ……………………………………………………………

……………………………………………………………………………

……………………………………………………………………………

Employee number:   ………………………………………………..

Job title:   ……………………………………………………………

Section/Division:   ………………………………………………………

Directorate:   ……………………………………………………...

Which tier of Management are you? …………………….

(State, if appropriate, whether 1st, 2nd, 3rd or 4th)  
(1) Please state whether you have any direct financial interest in any contract  or proposed contract between the London Borough of Camden and yourself or any company or organisation with which you are involved.  If so, then in respect of each actual or proposed contract please provide the name and address of the contracting company or organisation, the contracting department within the borough and the nature and value of the contract.

(2) Please state whether to your knowledge you have indirect financial interest in any contract or proposed contract between the London Borough of Camden and yourself or any company or organisation with which you are involved.  If so, then in respect of each actual or proposed contract please provide the name and address of the contracting company or organisation, the contracting department within the borough and the nature and value of the contract.

(3) Please set out below details of all other employment (including self employment) which you have, including name and address of each employer, job title (or description of work done, place of work and name(s) under which you trade.
(4) Please give details of any dealings you have had with the London Borough of Camden within the last 5 years, in this capacity.
(5) Please give details of all directorships and trusteeships you have or hold, including the name and address of each company and trust.

(6) Please give the names and addresses of all companies in which you or your nominee owns shares to a level that could influence the business of Camden Council.
(7) Please give the address of all properties in the London Borough of Camden in which you have a leasehold interest, but do not reside in.
(8) Please give the addresses of all properties in the London Borough of Camden in which you have a freehold interest, but do not reside in.
(9) Please give details of all grant aid which you have applied for or received on your own behalf from the London Borough of Camden within the last 5 years.

(10) Please give details of all loans which you have received from the London Borough of Camden which are still outstanding.

(11) Please give details of all grants or loans made by the London Borough of Camden during the last 5 years to a voluntary or other organisation with which you have an association.  Please also state the nature of your association with the organisation.

(12) Please provide details of any other activities you are involved in or relationships you may have that may present a conflict between your private interests and duties to the London Borough of Camden in the course of your employment.

(13) Please state whether to your knowledge, any relative of yours has any direct financial interest in any contract or proposed contract between the London Borough of Camden and any company or organisation with which they are involved.  If so, then in respect of each actual or proposed contract please provide the name and address of the contracting company or organisation, the contracting department within the borough and the nature and value of the contract.  Please also provide the name of  your partner and the relationship your partner has with the company or organisation.

(14) Please state whether to your knowledge, any relative of yours has any indirect financial interest in any contract or proposed contract between the London Borough of Camden and any company or organisation with which they are involved. If so, then in respect of each actual or proposed contract please provide the name and address of the contracting company or organisation, the contracting department within the borough and the nature and value of the contract.  Please also provide the name of your partner and the relationship your partner has with the company or organisation.

(15) Please set out below details of all other employment (including self employment) which any relative of yours has, including name and address of each employer, job title (or description of work done, place of work and name(s) under which any relative of yours trades.

(16) Please give details of any dealings any relative of yours has had with the London Borough of Camden within the last 5 years, in this capacity.

(17) Please give details of all directorships and trusteeships any relative of yours has or holds, including the name and address of each company and trust.

(18) Please give the names and addresses of all companies in which any relative of yours or their nominee owns shares to a level that could influence the business of Camden Council.

(19) Please give the address of all properties in the London Borough of Camden in which any relative of yours have a leasehold interest.

(20) Please give the addresses of all properties in the London Borough of Camden in which any relative of yours have a freehold interest.

(21) Please give details of all grant aid which any relative of yours has applied for or received on his or her behalf from the London Borough of Camden within the last 5 years.

(22) Please give details of all loans which any relative of yours has received from the London Borough of Camden which are still outstanding.

(23) Please give details of all grants or loans made by the London Borough of Camden during the last 5 years to a voluntary or other organisation with which any relative of yours has an association.  Please also state the nature of that relative’s association with the organisation.

(24) Please provide details of any other activities any relative of yours involved in or relationships he or she may have that may present  conflict between your private interests and duties to the London Borough of Camden in the course of your employment.

I confirm that the above provided information is accurate and complete to the best of my knowledge information and belief.  I confirm that I will notify the Council as soon as I become aware, or as soon as practicable thereafter, that any of the information I have provided in this document has changed.

Signed:   …………………………………

Dated:     …………………………………
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