5.2
Cycle User Allowance

1.
Essential Cycle Users

1.1
Essential Cycle Users are deemed as those whose duties are such that it is essential for them to have a cycle at their disposal for the efficient performance of their duties.  The Chief Officer has the discretion to determine whether a post is suitable to warrant an allowance by making the assessment as if the employee were using a car.

1.2
The allocation of any essential cycle user allowance will be reviewed annually to determine whether or not it remains appropriate.  The Chief Officer retains the right to remove the allowance at any time.  Where it is proposed to remove the allowance the employee will be consulted in advance.

1.3
An Essential Cycle User allowance is attached to the post and not to the employee.  The allowance will cease if the employee leaves their post for whatever reason.  Part time employees and job sharers may also receive the allowance, on a pro rata basis.  The full allowance is £250 per annum.

1.4
Where the post has been approved for an essential cycle user allowance, the employee shall receive a lump sum payment, payable by 12 monthly instalments.  There shall be no mileage allowance paid.

1.5
The employee in receipt of an Essential Cycle User Allowance is entitled to a loan to purchase an Annual Season Ticket.  

1.6
The employee shall notify their departmental personnel officer or line manager should the cycle no longer be available for use.

1.7
The Council will pay for the employee to be covered for public liability insurance provided the employee's name has been notified to the departmental personnel officer; that the employee uses appropriate protective equipment; maintains their cycle in good running order and observes the cycle regulations and Highway Code.

2.
Casual Cycle Users

2.1
The Chief Officer has the discretion to determine which posts qualify for Casual Cycle User Allowances.  Such allowances are payable where the duties of the post are such that it is desirable for the employee to have a cycle to carry out these duties.  The Chief Officer shall determine whether a post is suitable for an allowance by making the assessment as if the employee were using a car.

2.2
The allocation of any casual cycle allowance will be reviewed annually to determine whether or not it remains appropriately attached to the post.  The Chief Officer retains the right to remove a cycle user allowance at any time.  Where it is proposed to remove the allowance the employee will be consulted in advance.

2.3
A Casual Cycle User allowance is granted to the post and not to the employee.  The allowance will cease if the employee leaves the post for whatever reason.

2.4
A cycle mileage allowance of 25p per mile will be paid.

2.5
The employee in receipt of a Casual Cycle User Allowance is entitled to a loan to purchase an Annual Season Ticket.

2.6
The employee shall notify the departmental personnel officer or line manager should the cycle no longer be available for use.

2.7
The Council will pay for the employee to be covered for public liability insurance provided the employee's name has been notified to the departmental personnel officer; that the employee uses appropriate protective equipment; maintains their cycle in good running order and observes the cycle regulations and Highway Code.

3.
Cycle loans

Eligibility
3.1
The Council operates an Assisted Cycle Purchase Scheme open to all permanent employees who use a cycle either for work duties or to travel to and from work.

3.2
Applications for loans submitted by temporary employees are also considered by the Chief Officer on their merits.

3.3
Applications under the scheme are subject to approval by the appropriate Chief Officer, and any requirements of the Controller of Financial Services the Council's Insurers. 


The Scheme
3.4
Applications under the scheme should be submitted to the departmental personnel unit.

3.5
The loan will be interest free.

3.6
Loans are granted on the condition that when the employee's contract of employment ends there is immediate repayment of any outstanding balance.

3.7
Full details on the conditions of the assisted cycle purchase scheme are available from your departmental personnel unit. 

